Staff-to-Student Relationship Flow Chart

Staff member fills in the Staff to Student relationship
declaration form

Staff member sends the form to the student to
review and sign.

Tell us will send an automatic Once the formis filled in and signed by both parties.
acknowledgement email of The staff member then needs to send the form to
receipt of the declaration form the Tellus@dmu.ac.uk email address.

*The form will be sent to the relevant Dean /
Director by a HR Advisor within two working days of
receiving the form.

The form will be reviewed by a HR Advisor, Dean /
Director or relevant nominated senior manager

i

Once reviewed the form will be returned to the staff
member with the student copied into the email,
along with an outcome and recommendations.

i

A copy of the form will be retained by People
Services.

*Privacy Notice

To keep all staff and students safe and supported, we collect the data on this form to inform the conflict risk
management of staff-to-student relationships. The information is shared on a limited basis with designated
appropriate senior managers, HR representatives and identified senior colleagues. Processing this information is
required to undertake our contractual duty of care responsibilities for students and staff.



